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Emergencies 

The following policies ensure safety and preparedness in the event that emergency situations 

arise at the library. 

Winter Storms:  The library may close or postpone opening when weather conditions make it 

hazardous for travel.  The primary factor of any decision made will be the safety of the staff and 

the library patrons.  However, maximum effort will be made to maintain regular library 

operating hours.  Closing during winter storms is at the discretion of the Library Director.   

Inclement Weather:  In cases of inclement weather, such as tornadoes, library staff will 

alert library patrons and direct them to designated shelter areas.  In case of unattended 

children, library staff assumes “loco parentis” and directs them to shelter.  Adult patrons 

cannot be forced to take shelter.  Library staff will familiarize themselves with the location of 

designated areas of shelter in the building.     

Emergency Situations:  An emergency situation is any in which a person’s actions present 

an imminent danger to the life or safety of him/herself, others, or to library property.  Such 

incidents may include assault and other crimes of violence, or the threat or attempt to commit 

such crimes.  Library staff will call Police immediately if such behavior should occur. 

Fire:  At the first indication of smoke or flame, library staff will investigate the situation to 

determine the location and extent of the fire.  Library staff will attempt to put out the fire if the 

fire can obviously be extinguished quickly and safely.  If there is any doubt about whether the 

fire can be controlled, library staff will immediately call 911, pull the fire alarm, and then clear 

the building.  Library staff will familiarize themselves with the type, location, and application of 

fire extinguishers in the building.   

  



 

Adopted:  8/2/2016 
 

Health Emergencies:  Library staff should exercise caution when administering first aid of 

even a minor nature because of the safety of the injured individual and the potential liability of 

the staff member.  Without specialized training it is not advisable for library staff to undertake 

more than keeping the sick or injured patron comfortable and protected from needless 

disturbance until medical help can be obtained.  Since each case is unique, library staff should 

use their own judgment to do what is prudent and reasonable.   

In the event of any serious problem, 911 should be called immediately.   

No medication of any kind should ever be dispensed to the public.   

Bomb Threats:  When a bomb threat is received, library staff will pay particular attention to 

the threat, attempting to distinguish background noise, the voice, age, and sex of the caller, and 

if the caller indicated knowledge of the building through description of locations.  Library staff 

will ask the caller for the location of the bomb and the time of possible detonation and attempt 

to prolong the conversation with the caller as long as possible.  Immediately after the caller 

hangs up, library staff will evacuate the building and call 911.  Police will handle the bomb 

search.   


